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Who’s Who at Riverview 

 
 

 

Office Staff Room # OT/PT Therapy Room # 5K Teachers Room #

Cathi Burish, Principal 100 Erin Granger, OT 148 Tammie Alden 126

Alysha Olson, Secretary 100 Erin Kolar, PT 148 Jenny Callen 135

Robin Kohlman, Health Aide 100 Julie Kust, OT 148 Stacy Derby 114

Danielle Delsman, Office Assistant 100 Sheri Portmann, OT 148 Gwen Filer 125

Chanda Strzyzewski, PT 148 Kelly Gates 128

Patti Wendland, PT 148 Kelly Handlos 127

Custodians Kristin Hoffman 116

Mike Braun Eric Holschbach 134

Dennis Rodewald Speech Therapy Amanda Kane 136

Marcia Svatek Gloria Creagh 162 Sara Lallensack 115

Mark Gallenberger Allison Herzog 146 Chelsey Meier 131

Specials Heidi Salutz 146 Shawn Moore 143

David Bourgeois, Music 102 Danielle Plagenz 117

Joanne Ritchie, Music 102 Special Education Cindy Schneider 129

Cassie Hebert, Art 104 Angie Ausprung 140 Lori Schroeder 138

Emily Ramsey, Art 104 Lisa Duckart 130 Sue Schultz 142

Jena Kohlmeier, PE 106 Karen Knutson 160 Stacee Shilts 141

Jay Wolowicz, PE 106 Jenny Kraynik 103 Nicole Theel 144

Natasha Laakso 103 Michelle Wilfert 135

Pupil Services Abby Mueller 156

Lori Brandt, 4K Coordinator/Intervention Specialist 103 Angie Salm 103

Rhonda Zahn, Librarian 121 Abbey Wiegand 118

Mai Chang, Translator 112

Fong Hang, Translator 112 4K Teachers

Begail Sorenson-Gelat, Translator 112 Jamie Grunewald 161

Paul Glover, School Psychologist 111 Janice Hutterer 159

Katie Loest, School Counselor 108 Bernie VanDenHeuvel 157

Renee Siikarla, ELL Teacher 122

Tong Thor, Computer Tech. Data Rm.

Title 1

Jenni Callen, Title 1 Reading 130  
 

 

 

            

 
 
 
 
 



 

 
WELCOME TO RIVERVIEW! 

 

 

 

 

Cathi Burish, Principal 
 

 

 

 

School Address:  Riverview School 

4400 Michigan Avenue 

Manitowoc, WI  54220 
 

 
School Phone Number:   663-9500 

Absentee Phone Number:  663-9691 
 

 

 

 

 

 

 

 

 

 

 

Time Schedule 

4K & Early Childhood:  8:00-11:05 or 11:40-2:45 

 

Kindergarten 

8:00-2:45 
 

 

 

 

 

 
 

 

 



 

Whether the child you have entering our doors is your oldest, your youngest, or somewhere 

in between, we want you to know that we cherish the partnership that is about to be 

established between your home and our school.  Your child has already had lots of “first” – 

the first tooth, first haircut, first bump or scrape.  Some of these firsts involved taking risks or 

facing an unknown…that’s how children become confident and excited learners. 

 

Starting school is another new experience for your child.  At Riverview School and 

throughout the Manitowoc Public School District we will balance the firsts with loving 

support to help your child thrive and learn to their greatest potential. We look forward to 

working with you as we guide your children to a bright future. 

 

Parent involvement is encouraged at Riverview School. Opportunities for involvement range 

from helping in the classroom, library or office to reading to children, sharing a skill or 

hobby, to providing snacks for special events. Please let the office or your child’s teacher 

know if you are willing to help! 

 

We encourage you to keep in touch with us so that together we can provide what’s needed to 

make your child’s school experience happy and productive. Please call us at 663-9500 with 

questions, comments or concerns. 

 

 

 

 

 

Cathi Burish 

Principal 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

Introduction 

We at Riverview hope that our schools’ families find this handbook to be informative and 

helpful!  A very similar document is being distributed to all the elementary students of the 

Manitowoc Public School District.  Though the routines, practices, and schedules may differ 

slightly from school to school you can be confident that all school procedures throughout our 

district are based on the same set of policies established by our Board of Education.  Our 

agreement among schools is important in promoting safety and uniformity, but above all to 

provide your children with the best possible learning climate and opportunities! 
 

 

 

 

 

HEALTH AND SAFETY 

 

What immunization information do you need? 
 

Wisconsin State Law requires immunizations of all students.  The law requires that proof of immunizations 

be submitted or a signed waiver claiming health, religious or personal conviction exemption be submitted. 

 

 

How should my child dress for school? 
 

While we have no formal dress code it is expected that children should come to school dressed neatly, 

cleanly and appropriately.  Please label your child's boots, hats and jackets so they can be identified if 

lost.   

 

At arrival times, the children are supervised on the playground until the bell rings.  Please be sure that your 

child is appropriately dressed for the weather, with warm clothing during our cold winter months.  If the 

weather is rainy, or the temperature/feels like temperature is “0” or below, we will stay inside.  Our school 

policy states that, "Any child too sick to be outside for a short period of time, is too sick to be in school."  

The fresh air and exercise opportunity provided through outdoor play is healthy for everyone.   

 

Please have your child wear gym shoes on gym days.  Your child's teacher will send a letter to inform you on 

what days your child will have gym class. 

 

 

What if my child cannot attend school due to illness or injury? 
 

If your child becomes ill or is accidentally injured, the school will call you.  Therefore, it is very important 

that you provide the school with home, work, or other emergency phone numbers!  Inform the school of any 

changes.  Be sure to notify the school whenever your home phone number changes (even if the change is 

temporary.)  We must be able to reach you or someone you designate in case of an emergency. 

 

 

 



 

 

What if my child has to leave school early? 

 

A request to have a child excused from class early should be sent with the child on the morning of the 

dismissal.  The time and reason for leaving should be included.  This note will permit the teacher to send the 

student to the office at the requested time.  The parent, or an appointed adult, must then sign the student 

out in the office before the child can leave the building.  When possible, medical and dental appointments 

should be made outside of school hours.  When the student returns to school, they must sign in at the office. 

 

 

 

Fire & Tornado Drills? 
 

Fire and disaster drills are conducted regularly to assure the safety of your children. 

 

 

 

 

What about lice? 
 

In the event that a child has been diagnosed as having head lice in the Manitowoc Public School District, the 

following procedure will be followed in addition to the detailed recommendations for control of head lice in 

the home.  The reference sheets in the office should be distributed to all families that are faced with this issue 

in their home. 
 

 VIABLE HEAD LICE (live bugs moving in hair) 

 

If live lice are found on a student, parents will be notified and treatment options will be 

discussed.  Students may not be in school with live bugs the second day of notification.  It is 

expected that families will comply with treatment so that learning will not be disrupted. 

 

Proof of treatment must accompany the child’s return to school.   

 

 NITS 

 

If only nits are identified, a phone call to the parent must verify that treatment was completed within the past 

7 days.  If nits are present and no treatment has been given in the past 7 days, it is recommended that the 

child receive treatment.  It is near impossible to determine if the eggs without treatment are alive or dead.  

Reinfestation can occur without proper treatment. 

 

 FOLLOW-UP CARE 
 

Students will be checked 10 days after treatment to insure that no eggs have hatched in that time frame that 

could begin the infestation once again.  School will not screen entire classrooms or send a notice home to 

parents.  It is expected that all families will regularly check for head lice as this is a community problem that 

is not considered life threatening. 

 

 

 

 

 



 

MEDICATION DISTRIBUTION 
The Manitowoc Public School District Policy 453.3 states: 
 

ADMINISTRERING MEDICATION – When medication is administered to students, the physician 

prescribing the medication retains the power to direct, supervise, inspect, and oversee the administration of such 
medication.  In order to ensure this, the following policy is adopted: 

1. Written instructions from the prescribing physician for the administration of the prescribed medication shall 

be directed to the building principal. 
 

2. A written statement from the prescribing physician which reflects a willingness on the part of the physician to 

accept direct communications from the person(s) designated to administer the medication and setting forth 

circumstances under which direct communication should be made, shall be given to the building principal. 
 

3. A written statement from the parent authorizing school personnel to give the medication in the dosage 

prescribed by the physician and authorizing school personnel to contact the physician directly shall be given 

to the building principal.  If a physician is contacted, whenever possible the parent will also be notified at the 
same time. 

 

4. Parents are required to bring prescriptions to be taken during school time to be brought in the prescription 
bottle with the med and time to be given as ordered by the doctor. 

 

5. The use of non-prescribed, over-the-counter medication during the school day will require the student to bring 

the needed medication, properly labeled in its own container as sanctioned by the parent/guardian.  Students 
taking over-the-counter medication as needed without the consent, approval, or knowledge of the school 

district are doing so on their own responsibility. 
 

6. Students, who use, possess, sell or intend to sell, or transfer drugs or other substances for non-medical 
purposes, whether the drug or other substance is prescribed or over-the-counter, may be subject to suspension 

or expulsion. 
 

  PROCEDURE: 
 

1. The Parent/Guardian Medication Consent Form (included at the end of the Handbook) with Physician’s Order 

for Administration must be completed by the parent/legal guardian and prescribing physician and returned to 

the school principal before medication will be administered by school personnel. 
 

2. Medication to be given in the school must be in the original pharmaceutical container with the following 

information printed on it: 

a. Child’s full name 
  b. Name of the drug and dosage 

  c. Time to be given 

  d. Physician’s name 
 

3. Medication will be administered to the child at the designated time(s) by school personnel, designated by the 

principal and kept current. 
 

4. The length of period for which the drug is to be administered shall be contained in written instructions from 
the prescribing physician, and further written instructions must be received from the physician if the drug is to 

be discontinued or the dosage or time is it to be administered is changed from the original instructions. 
 

5. An accurate and confidential system of record keeping shall be established for each pupil receiving 

medication. 
 

6. Diagnosis and treatment of illness and the prescribing of drugs are never school responsibilities and should not 
be undertaken by any school personnel. 

 

7. New prescriptions must be received annually for pupils on yearly medication. 
 

8. All medications must be stored in the office unless other special arrangements have been made with the 

principal or nurse. 

 

 



 

Lunch/Morning Milk 
 

The Manitowoc Public School District has contracted Chartwells to manage and carry out 

our school lunch program.  This lunch program will comply with all guidelines for the 

National School Lunch Program.  Each day your child(ren) will have the opportunity to select 

from several options offered to make up the school lunch.   

 

Chartwells will use a debit account system to manage payment.  Under this system, parents and guardians 

can deposit money directly into an account established for their family.  At lunchtime, students will use a 

scan card or student ID to purchase the meal.  The money is then debited from the account. 

 

Under this system, parents and guardians may request print outs detailing their child’s purchases by calling 

686-4773.  The system is not a charge account and payment must be received prior to the purchase of the 

meal.  A drop box for payment is located outside the office.  Payment must be made the day prior to the 

purchase.  Students with insufficient funds in their account will receive a peanut butter sandwich and white 

milk.  

 

Families may be eligible for free or reduced price meals.  A new application must be completed each year to 

qualify.  An application, instructions, and other general information was mailed to all MPSD families over 

the summer.  If you did not get one, please contact our school office at 663-9500 or the Manitowoc Public 

School District Administration Office at 686-4777.  Only one application needs to be filled out per 

household.  . 

 

Each child in the district has received information in the mail describing the hot lunch payment and service 

procedures, as well as applications for free and reduced options.  Please be assured that all costs are based on 

consumption.  Therefore, a child missing a school-offered meal by family choice or due to absence will not 

be charged on that day.  If you have any questions regarding the school lunch program, please call the 

district’s Dining Services Office at 686-4773. 

 

Snack Milk – The cost is .35 cents each for a carton of 1% chocolate or 2% white milk.  Chartwell’s will 

manage the milk program and will deduct the money from your account for the milk taken.  If your child is 

eligible for free or reduced lunch they will receive this milk free or at a reduced charge.  (See additional hot 

lunch information above.) 

 

Lunch Milk – Students will receive milk if they purchase a lunch and can purchase additional milks for .40 

cents.  Again, these additional milks will be deducted from your Chartwell’s account.  Students getting 

free/reduced lunch cannot just take milk at lunch.  If they do so they will be charged .20 cents.  They must 

take the entire lunch to get the milk free/reduced.   

 

Riverview children eat in the Multi-Purpose Room at either 11:00, 11:35, or 12:10.  They have a half an hour 

lunch period. 

 

5K Breakfast 

Starting Monday, September 4th, Breakfast will be offered at Riverview!  Breakfast includes whole grains 

(cereal, muffins, granola, etc.) protein (yogurt, cheese stick, etc.), two servings of fruit, and milk.  The cost is 

$1/45 a day for paid students and No Charge to qualified free and reduced students. 

 

 

 

 

 



 

 

Attendance 

What should I do if my child is absent from school? 

 

All students are required to be in attendance unless excused for illness, family emergencies, or other 

acceptable reasons.  If your child is absent, you are asked to call the school at 663-9691.  This will allow you 

to leave a message at anytime on our attendance voice mail line.  If a call is not received by 8:45 a.m. the 

office personnel will call you to verify the absence. 

 

Your child should attend school each day he/she is well.  Every absence, even part of a day, interferes with 

your child’s progress at school.  Every subject is taught in sequence, which builds understanding and correct 

habits of study.  In order to be ready for new learning steps, your child must master the previous steps and be 

sufficiently ready to profit from new learning activities.   

 

Board Policy on Excuse Absences - All students are expected to be in attendance each day school is in 

session.  If your child needs to be absent from school for an extended time, you should contact your child’s 

teacher and/or other school personnel you wish to notify.  Remember frequent communication with 

Riverview staff is very important. Reasons for which students may be absent without being considered truant 

are: 
 

 1.  Illness 

 2.  Family emergency or tragedy 

 3.  Trip with parents provided absence has been arranged in advance with school principal 

4.  Medical or dental appointment if it cannot be arranged during not-class hours 

 5.  Recognized religious observance or service 

6.  Emergency work at home which could not be accomplished without the help of the student 

 

TRUANCY PROCEDURES   

By Wisconsin statute 118.16, truancy is defined as any absence of part of all of one or more days from 

school during which a school official has not been notified of the legal cause of such absence by the parent 

or the guardian of the absent pupil, and also means intermittent attendance carried on for the purpose of 

defeating the intent of the compulsory attendance law. 

 

If determined that a student has been truant, school officials may require a student conference, [parent 

conference, counseling, detention, or suspension to deal with the problem. 

 

Wisconsin Act 239 defines “habitual truant” as:  “A student who is absent from school without an acceptable 

excuse for part of or all of 5 or more days on which school is held during a school semester.”  When a child 

first becomes a habitual truant according to this definition, notice must be sent to the parent or guardian by 

registered or certified mail.”  A truancy meeting will be held with the principal, parent and child. 

 

Parents or guardians have the responsibility, under Wisconsin Law S.118.15 (1) (a) to cause their child to 

attend school regularly. 

 

In accordance with Wisconsin statute, the Manitowoc Public School District has adopted a truancy plan 

which is on file in the office of each building principal. 

 

 

 



 

SCHOOL RULES 
 

The Rocket Way rules that the students learn and practice inside the school building are the 

same for the bus environment.  

*Be Safe   *Be Respectful   *Be Responsible 

We will also have Bus Basics provided on each of the buses to help students learn and 

practice positive bus behavior. Listed below are the bus basics. 

Bus Basics 

 

KHFOOTY 

Walk to your seat 

 

Bottom to bottom/Back to back 
 

Stay in your seat while the bus is moving 

 

Listen to the Bus Driver 
Keep your backpack zipped 

 

No eating   

Use kind words 
 
 

 

Is gum allowed?  

Gum is not to be chewed in school, on the bus, or on the playground. 

 

 

Are there special rules for the playground?   

 

The playground is to be a place where students can enjoy themselves and get some 

exercise.  Many activities are available for students.   

 

In order to keep the playground safe, skateboards, roller skates, Frisbees, and hardballs are 

not allowed.  During the winter months no snow throwing is permitted on school grounds.   

 

Recess is an important part of a child's school day.  The fresh air and exercise helps 

develop healthy bodies and gives the students a much-needed break after indoor seat work 

in the classrooms.  It is recommended that all children participate in the daily recesses, unless there is a staff 

request that would require them to stay inside.  In the event of inclement weather, a decision is made to keep 

all students indoors.  When cold temperatures are involved, the "feels like" temperature of zero (0) will be 

used to decide whether recesses are to be in or outside.  If there is a health concern that prevents a child from 

going outside, please provide a doctor's excuse including the number of days the child is to remain inside. 

 



 

What do I need to know about library books? 

As part of their educational experience, each 4K and 5K student will have the opportunity to check-out 

library books once an orientation to the library is completed in the fall.  Because these books are used year 

after year, we ask you to help us keep them looking fresh and clean so that everyone using them can enjoy a 

nice looking book.  Please do your part by encouraging your student to take care of the books they borrow 

from the library. If a book is misplaced or damaged, please notify the Library Media Manager as soon as 

possible. PLEASE DO NOT FIX DAMAGED BOOKS YOURSELF! If a book is damaged beyond repair, a 

replacement fee may be charged. Students are expected to return books that they check out from the library 

in a timely manner, the usual loan period being no longer than 14 days. 

 

 

CODE OF CONDUCT 
The District is committed to maintaining a favorable academic atmosphere for students and staff.  Students are 

expected to behave in the classroom in such a manner that allows teachers to effectively carry out their lesson plans 
and students to participate in classroom learning activities.  Students are also expected to abide by all rules of behavior 

established by the Board, administration, and their classroom teachers.  Teachers are expected to create a positive 

learning climate for students in their classrooms and to maintain proper order. 
 

Student behavior that is dangerous, disruptive or unruly, or that interferes with the teacher's ability to teach in such 
behavior may be subject to removal from class and placement as outlined below 
 

This code of classroom conduct applies to all students in grades K-12. 
 

1. Student Removal from Class 

 A teacher may remove a student from class for the following reasons: 
 

a) Dangerous, disruptive or unruly behavior, or behavior that interferes with the ability of the teacher to teach 

effectively.  This type of behavior includes, but may not necessarily limited to, the following:   
 

- possession or use of a weapon or other item that might cause bodily harm to persons in the classroom 
- being under the influence of alcohol or other substances, or controlled substance analogs, or otherwise 

in violation of district student alcohol and other drug policies 

- behavior that interferes with a person’s work or school performance, or creates and intimidating, 
hostile, or offensive classroom environment 

- fighting 
- taunting, baiting, inciting, and/or encouraging a fight or disruption 

- disruption and intimidation caused by gang or group symbols or gestures, gang or group posturing to 

provide altercations or confrontations 
- pushing or striking a student or staff member 

- obstruction of classroom activities or other intentional action taken to attempt to prevent the teacher 

from exercising his/her assigned duties to prevent the teacher from exercising his/her assigned duties 
- interfering with the orderly operation of the classroom by using, threatening to use, or counseling 

others to sue violence, force, coercion, threats, intimidation, fear, or disruptive means 

- dressing or grooming in a manner that presents a danger to health or safety causes interference with 
work, or creates classroom disorder 

- restricting another freedom to properly utilize classroom facilities or equipment 

- repeated classroom interruptions, confronting staff argumentatively, making loud noises, or refusing to 
follow directions 

- throwing objects in the classroom 

- disruption or violation of classroom rules 
- behavior that causes the teacher or other students fear of physical or psychological harm 

- physical confrontations or verbal/physical threats 
 

b) Other behavior as outlined below: 

- willful damage to school property 
- defiance of authority (willful refusal to follow directions or orders given by the teacher) 



 

- possession of personal property prohibited by school rules and otherwise disruptive to the teaching and 
learning of other  

- use of profanity 
 

A student with a disability may be removed from class and placed in an alternative educational setting only to the 

extent authorized by state and federal law and regulations. 
 

When a student is removed from class, the teacher shall send the student to the building principal or designee and 
inform him/her of the reason for the student’s removal from class.  A written explanation of the reasons shall be given 

to the principal or designee the day of the student’s removal from class. 

   
 

The principal or designee shall inform the student of the reason(s) for the removal from class and shall allow the 

student the opportunity to present his/her version of the situation.  The principal shall then determine the appropriate 
placement for student who has been removed from a class by a teacher. 
 

The parent/guardian of a minor student shall be notified of the student's removal from class as outlined below 

 
2. Placement Procedures 

 

a) The building principal or designee shall place a student who has been removed from a class by a teacher in one 
of the following alternatives: 

- An alternative education program approved by the Board.  State law defines this as an instructional    

  program approved by school board that utilizes successful alternative or adaptive school structures and  
  teaching techniques and that is incorporated into existing, traditional classrooms regularly scheduled   

  curricular programs. 

- Another class in the school or another appropriate place in the school. 
- Another instructional setting. 

- The class from which the student was removed if, after weighing the interests of the removed student,  

                the other students in the class and the teacher, the principal, or designee determines that readmission 
   to the class is the best alternative. 

  -Place the student in "in school suspension" or "out of school suspension" for a period of time to be   

               determined by the principal or his designee. 
-Formalize, via notice to the student and his/her parent or guardian, the “in school suspension" or "out      

 of school suspension" for a length of time determined by the principal or his designee. 

 -Remove the student from class for an extended period of time as determined by the principal or  
  designee. 

 -Remove the student from class permanently. 

 
b) When making placement decisions, the building principal or designee shall consider the following   

      factors: 

 -severity of offense 
-the type of placement options available for students in that particular school and any limitations on  

 such placements (cost, space availability, location) 

 -the estimated length of time of placement 
-the students' individual needs and interests 

-whether the student has been removed from a teacher's class before (repeat offender) 

-the relationship of the placement to any disciplinary action (e.g., if student suspension from school is   
 required as a result of the student's conduct, is the placement applicable before and/or after the  

 suspension?) 

 
 The principal or designee may consult with other appropriate school personnel as the principal deems  

necessary when making or evaluating placement decisions.  A student's parent/guardian shall also be consulted 

regarding student placement decisions when determined by the principal or designee to be in the best interest 
of the persons involved or required by law.  

 



 

c) All placement decisions shall be consistent with established Board policies and in accordance with state  
      and federal laws and regulations. 

 

d) The parent/guardian of a minor student shall be notified a student's placement in an alternative educational 
setting as outlined below.  

 

3. Parent/Guardian Notification Procedures 
 

a)  The building principal or designee shall notify in writing the parent/guardian of a minor student when a   

      teacher has removed a student from a class.  This notification shall include the reasons for the student's  
  removal from a class and the placement decision involving the student.  The notice shall be given as   

              soon  as practicable after the student's removal from a class and placement determination. 

 
  b)  If the removal from class and change in educational placement involved a student with a disability,   

       parent/guardian notification shall be made consistent with state and federal laws and regulations. 

 
         c)  If the student removed from a class is also subject to disciplinary action for the particular classroom  

              conduct (i.e., suspension or expulsion), the students’ parent/guardian shall also be notified of the   

              disciplinary action in accordance with legal and policy requirements with legal and policy   
              requirements. 

 

 

What about weapons? 

 

The Board of Education policy states:  "No one shall possess a dangerous weapon on school property, school 

buses, or at any school-related event.  A dangerous weapon is defined by state statute as any firearm, whether 

loaded or unloaded; any device designed as a weapon and capable of producing death or great bodily harm; 

any electric weapon; or any other device or instrument which, in the manner it is used or intended to be used, 

is calculated or likely to produce death or great bodily harm. 

 

"Students violating the policy or possession of weapons will be subject to suspension, notification of 

parents/guardian, and possible recommendation for expulsion.  Law enforcement officials may also be 

notified." 

 

A person who uses or threatens to use a dangerous weapon as defined above will be suspended, law 

enforcement officials will be notified, parents/guardians will be notified, and a recommendation for 

expulsion may be made.   

 

Manitowoc Board of Education Policies: 446.1 and 446.2 

 

Please keep all toy weapons at home! 
 

 

 

 

 

 

 

 

 

 

 



 

Visitors, Volunteers & Guests 
 

All Manitowoc Public Schools are open to parents, school patrons, and the general 

public.  Visitors are welcome to observe the instructional program in operation, with 

prior notice to the teacher and school office. 

 

For the welfare of students and to facilitate orderly operation of schools, all persons, except for registered 

students, faculty, and employees of the Manitowoc Public School District, are required to register in the 

school office for authorization to be in any school building or on the school grounds.  Visitors will wear 

Visitor lanyards. 

 

Loitering in the school buildings or on school grounds by unauthorized personnel is prohibited. 

 

 

TRANSPORTATION 
 

What do I need to know if I bring my child to school? 
 

If you are dropping off or picking up children, please park in the east parking lot, and enter the north doors, 

which are opposite of the playground. Children should be escorted to their cubby to put their backpack away 

and go to the gym or the multi-purpose room until the bell rings. 

 

Please DO NOT park in the front of the building at any time.  This driveway is reserved for buses and 

emergency vehicles only.   

 

At dismissal time, please park in the northeast parking lot and enter the north doors, opposite of the 

playground, to pick up your child in the gym.  Do not forget your purple pass!  For the safety of our 

children and others, when dropping off or picking up your child, please park and come into the building. 

 

 

What do I need to know if my child rides a bus to school? 
 

If your child will not be riding the bus YOU MUST send a note or call the school office (663-9500) and the 

bus company (682-8823) at least 30 minutes prior to dismissal time (the earlier the better!)  Students who 

ride the school buses are expected to conduct themselves in a safe manner while waiting for the bus and 

while riding the bus.  Misbehavior (snowballs, aggression, insubordination) will result in a parent contact.  
 

If you are providing transportation for your child, please have him or her dropped off and picked up as close 

to the starting and ending times of each day as possible.   

 

 

 

 

 

 

 

 

 

 

 



 

School Closings 
 

At times of inclement weather tune in to the following to get further details on school closings or delays:   
 

Most importantly, please listen to a local radio station in the event of questionable weather conditions.  

In addition, you will receive an automated message from the MSPD in the event of an early release or 

cancellation. 
 

At times of inclement weather, tune in to the following stations to get details on school closing or bus delays: 

  WOMT-WQTC Radio  1240 AM or 102 FM 

  WCUB-WLTU Radio   980 AM or 92.1 FM 

  WLKN Radio    98.1    

  WIXX          101.1 FM 
   

DO NOT CALL THE BUS COMPANY--they need to have their phone lines open!  

 

 

 

CONFIDENTIALITY/PERMISSION 

 

Can my child’s name or photo be used in school publications? 

 

Any parent who objects to the routine release or use of his or her child's name and/or 

photograph in school publications, award and sports publicity, honor rolls, and other 

material available to the public should notify the child's principal in writing by the end of 

September. 

 

 

What is the Family Education and Privacy Act? 

 

According to the Family Education and Privacy Act of 1974, student information and records are made 

available to custodial parents. 

 

The Manitowoc Public School District, in its attempt to promote the best interests of each student enrolled in 

its schools in partnership with both parents of the student, shall maintain strict neutrality between parents 

who are involved in a divorce, legal separation or annulment whether pending or completed unless otherwise 

directed by a court order. 

 

Both parents, upon request, will have access to their child’s grade reports, notices of school activities, 

disciplinary actions, notices of teacher or principal conference unless the custodial parent provides the 

school’s principal with written evidence of a court order prohibiting the non custodial parent from such 

access.  If you have any questions contact your child’s school principal. 

 

 

 

Do I need to sign a permission slip for field trips? 

 

When leaving the school for field trips, students must have a permission slip signed by parents on file at the 

school.  If the signed slip is not on file, the student will not go! 

 

 



 

COMMUNICATION 

How will I know what is happening in school?   

 

A monthly newsletter to parents/guardians is sent home with students. It is our main 

communication with parents. The newsletter provides lots of information about activities, events, general 

information, etc. It can be found in your child’s red “Friday Folder”. 

 

Please be aware that you are a full partner in the education of your child!  Keep in touch with your child's 

teacher throughout the year!  Your child becomes part of a win-win situation when family and school 

becomes a team. 

 

 

What are parent-teacher conferences? 

 

Riverview School will have two scheduled conference dates, one in the fall and one in the spring.  Both will 

take place at school and will be by appointment.  Be sure to return your appointment slip as soon as possible 

to facilitate the scheduling process! 

 

What is a Friday Folder? 

 

Each Friday, or last day of the week, students will bring home a folder or envelope that will contain special 

forms, newsletters and student work.  Be sure to take all the papers out, sign/fill out, and return it the next 

school day with your child. 

 

What is the information line and how can I find it? 
 

Timely news concerning school activities, schedule additions and changes, deadlines, weather-related 

closings and special events is available by recorded message on the public school Information Line School 

news is also featured on cable channel 15, and at the Manitowoc Public School District web site, 

www.manitowocpublicschools.org 

 

What is a BCT? 

 

Children, as they progress through school, are faced with far more academic and social challenges than ever 

before.  Many children on their own or with family support are able to meet and successfully manage these 

challenges.  Other children, for various reasons, need anywhere from a little to continuous help to manage 

them.  School has a team of professionals that meet on a weekly basis to help develop programs for students 

that need additional support and/or options to help them be successful in school. 

 

Our base team includes a psychologist, social worker, nurse, family school specialist, principal and the 

parent.  Classroom and specialist teachers ranging from special education to gifted and talented are part of 

the team as their special skills and resource information is needed.  A student could be referred to the 

Building Consultation Team (BCT) by any school staff member, a parent/guardian, a health care provider, or 

other agencies.  A referral means that the BCT will discuss the concerns the referring person has about the 

student.  Based upon that information, recommendations for addressing the concerns will be made.  This plan 

could include procedures the classroom teacher and/or home can implement, help from a specialist teacher, 

i.e. reading, math, or more information is needed about the student which could be obtained by doing some 

individual testing.   

 

http://www.manitowocpublicschools.org/


 

Should you feel your child needs some additional academic or social assistance to be successful in school, 

please contact his/her teacher.  They will try to help you to the best of their ability.  Then, if additional help 

is needed, the teacher or you could refer the student to the BCT. 

 

Contact your child’s teacher, the school counselor, or the principal if you have any questions or want more 

information about this student assistance program. 

 

 

 

 

 

 

NON DISCRIMINATION 

 
The Manitowoc Public School District does not discriminate against pupils on the basis of sex, race, national 

origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation, or physical, mental, 

emotional, or learning disability or handicap in its education programs or activities.  Federal law prohibits 

discrimination in employment on the basis of age, race, color national origin, sex, or handicap. 

 

The district encourages informal resolution of complaints under this policy.  If any person believes the 

Manitowoc Public School District or any part of the school organization has failed to follow the law and 

rules of S. 118.13, Wis. Stats., or in some way discriminates against pupils on the basis listed above, he/she 

may bring or send a complaint to the administration office at the following address: 

 

    2902 Lindbergh Drive 

    P.O. Box 1657 

    Manitowoc, WI   54221-1657 

 

 

MISCELLANEOUS 

 

Can I order books for my child? 

 

Students may purchase economical, quality learning materials (books, posters, workbooks, tapes, etc.) 

from book clubs.  Order forms are sent home in the Friday folder.  If you wish to participate, please fill 

out the order forms and send a check for the correct amount—NO CASH—payable to the book club.  

Allow a few weeks for delivery. 

 

What should I leave at home? 

 

The school cannot be responsible for money and items of value brought to school by students.  There is 

seldom a valid reason for students to have such things as money, toys, radios, cameras, expensive 

watches, or electronic games in school.  If money is needed for a school-related item (school pictures, 

etc.,) the school office or classroom teacher will notify you.  When sending money to school for any 

reason, please send the correct amount so students are not responsible for handling change. 

 

 

 

 

 



 

Where is the Lost and Found? 

 

Mark clothing and personal items with your child’s name so that if items are misplaced, they can be 

returned.  Unidentified items are turned in to the “Lost and Found” located outside of the office.  Glasses, 

jewelry, and keys are kept in the office.  At the end of the year unclaimed items will be given to charity. 

 

 

Questions?  Concerns?  Conflicts?  Comments? 

 

Whenever you have a question, concern, conflict or comments, please contact first the person closest to 

the situation.  For example, if your child tells you his/her teacher reprimanded him/her, and you do not 

understand why or disagree with the consequence, contact the teacher first.  If by contacting the person 

closest to the situation you are unable to answer your question or resolve your issue, then move to the next 

person in charge.  Usually, by contacting the person closest to the situation, matters can be concluded by 

involving the fewest numbers of people.  Generally, if you have not contacted the person closest to the 

situation, you will be asked to do so. 

Student Records 

Per the Family Educational Rights and Privacy Act, parents and students are hereby notified that parents 

and guardians of minor children have the right to  

1) inspect and review their child’s school records, 

2) seek amendment to their child’s records, 

3) that records will not be disclosed to third parties without parental consent, except where allowed  

         by law; and  

    4) concerns or complaints with student records or requests to view records should first be addressed   

        with the school principal, then with the superintendent’s office. 

 

 


